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How to Answer a Questionnaire

To answer a Questionnaire within the Views Mobile
App:

e Go into the Calendar tab and go into a
Session
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e C(lick the Cog icon next to the
participant

e Touch into Questionnaire

e Click Add and select the Questionnaire
you wish to Answer

e Fill in the Questions of the Questionnaire

e Click Save
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Safeguarding Incident Information

Staff Member Reporting Incident

Details of the incident (please describe in detail

using only the facts)

Other present or potential witnesses

Additional relevant information (please detail
anything else that you believe to be helpful or



